
BANNOCK COUNTY COMMISSIONERS’ – 
MEETING 

Commissioners' Agenda 

The Board of County Commissioners (BOCC) is comprised of the three elected County 
Commissioners: Ernie Moser (District 1), Jeff Hough (District 2, Chair), and Ken Bullock (District 
3). The BOCC generally meets twice weekly: Tuesdays & Thursdays at 9:00 a.m. Unless otherwise 
noted, meetings are generally held in the Commissioner's Chambers at 624 E Center, Room 212, 
Pocatello, Idaho. During these public meetings, the BOCC may approve contracts, expend funds, 
hear testimony, make decisions on land use cases, and take care of other County matters. 

Times are subject to change within 15 minutes of the stated time. 

Tuesday, December 30, 2025 

9:00 AM  Business Meeting (action items) 

Agenda:  

• Indigent Business may require an Executive Session pursuant to Idaho Code §74-
206(1)(d) to consider records exempt from public disclosure (action item)

• Adam McKiney, Information Technology, regarding (1) a discussion about donating a
surplus generator to Oneida County and, (2) a signature on Master Services Agreement
with TimeKeeping Systems, Inc. (requested 5 minutes) (action item)

• Buddy Romriell, Public Works, seeking a discussion pertaining to hiring for the
Mechanic 2 vacancy (requested 5 minutes) (action item)

• Matthew K. Phillips, Human Resources and Risk Management, requesting to discuss and
approve revisions to personnel policy as they pertain to (1) including Juneteenth as an
observed holiday and, (2) statuses to allow 401(k)/457(b) enroll with Roth for part-time
and casual employees (requested 10 minutes) (action items)

• Hal Jensen, Planning and Development, requesting to provide an update on the Land Use
and Development Ordinance Timeline (requested 15 minutes) (potential action item)
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RESOLUTIONS AND ORDINANCES (action items): 

LETTERS AND NOTICES (action items):    

SIGNATURE ONLY (action items): 

Memo Authorizing disposal of documents

CONSENT AGENDA (action items): 

• Board of Ambulance District: Invoices and Commissioner Report
• Board of Commissioners: Invoices, Commissioners Reports, and Credit Applications
• Salary Rate Approval Forms/Notice of Separation with Potential Executive Session under

Idaho Code §74-206(1)(a)&(b) regarding personnel with potential action following
adjournment of Executive Session

• Payroll Report
• Alcohol Licenses and Permits
• Certificate of Residency Approval
• Memorandum Authorization for Accounts Payable
• Cardholder User Agreement and Authorization
• Manual Checks
• Mileage and Travel Approvals
• Minutes: Approval of and signature on certification for meeting minutes for December

23, 2025
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BANNOCK COUNTY COMMISSIONERS 
62 l E. Center, Pocatello, ID 83201 

Phone: (�oS) 2.�6-72to • Fax: (208) �32-7.,6,3 

ERNIE MosER JEFF HoucH KEN BuLLOCK 
Conunissioner Commissioner Conunissionet 

1st Di.strict 2nd District 3rd District 

Business Meeting Agenda Request Form 
The Board of Bannock Counry Commissioners business meetings are generally held on Tuesday at 9:15 a.m. in the Commissioners' Chambers in the 

Bannock County Courthouse, Room 212; 624 E Center Pocatello, Idaho or as noticed 48 hours prior to the meeting 

at https:llbannockcounry.us/commissionersl The Commissioners also hold meetings throughout the week as coordinated with the Commissioners' 

staff Agendo times are subject to change within 15 minutes of scheduled rime. Any person(s) needing special accommodotions to participate in public 

meetings should contact the Commissioners' Office at 208-236-7210, three to five working days before the meeting. 

Requestor Name: 

Adam McKinney 

Department: 

911 Communications 

Requestor Email: 

adam@bannockcounty.gov 

ltem(s) to be considered: 

Discussing a donation of a surplus generator to Oneida County. 

Date of meeting being requested: 

12/30/2025 

Time requested: 

5 Minutes 

Does the request involve a contract, agreement, external funding, or award acceptance? 

No 

Contract/Agreement Begin Date: Contract/Agreement End Date: 

List of additional attendees: 
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• 

• 

• 

• •
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C.  Holidays  
 

1. Ten Eleven (11) paid holidays are provided for full-time and part-time employees.  This benefit is not 

available to temporary, on-call and seasonal employees. 

 

Full-time, Eeligible employees receive compensation for holiday pay for their typically scheduled shift 

hours on observed holidaysthat day even though they do not work.  Holidays which fall on Saturday 

will be observed on the preceding Friday.  Those which fall on Sunday will be observed on the 

succeeding Monday.  The observed holiday schedule listed in the table below may be changed at any 

time by the Board of County Commissioners.  

 

New Year's Day January 1st  

Martin Luther King, Jr./Human Rights Day Third Monday in January  

Presidents' Day Third Monday in February  

Memorial Day Last Monday in May 

Juneteenth National Independence Day June 19th  

Independence Day July 4th  

Labor Day First Monday in September  

Columbus Day Second Monday in October  

Veteran's Day November 11th  

Thanksgiving Day Fourth Thursday in November 

Christmas Day December 25th  

 

 

2. Part-time employees scheduled to work on the week of a holiday receive 4 hours of holiday pay on the 

holiday. 

 

3. When there is a bona fide business need to have an eligibleexempt employee work on the an observed 

holiday, a department head their supervisor may approve observation of the holiday on another day 

during that weeksame work period. Non-exempt employees who are required to work on an observed 

holiday will receive pay for their time worked in addition to eligible holiday pay, of which both pay 

types will be counted toward compensatory or overtime calculations. 

3.  

4. Employees who have eligible status on the date of any holiday and who have worked or received paid 

leave (vacation, sick leave or compensatory time) for their scheduled hours for the day preceding and 

for the day following the holiday shall receive compensation for the holiday.   

D.  Paid Time Off 
 

New full-time regular employees will receive 20 hours of paid time off (PTO) upon hire. 

 

PTO is to be scheduled with consent of the responsible Elected Official or office/department supervisor, 

and should be used before accrued leave.  Efforts will be made to accommodate the preference of the 
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employee in PTO scheduling, but first priority will be the orderly functioning of affected 

office/departments.   

 

Upon separation from employment remaining PTO does not payout. 

 

E.  Leaves of Absence / Leave Without Pay 
 

Up to 30 days per calendar year of unpaid leave of absence / leave without pay  can may be granted by the 

Elected Official for any justifiable purpose when all other eligible paid and unpaid leave types have been 

exhausted.  Paid leave in any amount or unpaid leaves of absence in excess of 30 days after all other leaves 

have been exhausted will require written approval of the Board of County Commissioners.  

 

F.  Benefits for Temporary Employees 
 

All temporary employees will receive benefits as required by law, including worker’s compensation 

insurance.  All other benefits are to be determined in the discretion of the Board of County Commissioners. 

 

G.  Health Insurance and Other Insurance Coverage Available to Employees 
 

Health Insurance and other insurance benefits are available to employees and family members in 

accordance with the terms and conditions of the County’s contract for such services.  The Human Resource 

Office should be contacted to learn of enrollment and claims procedures.  Other insurance offerings may be 

available at employee or shared expense.  

  

H.  Retirement Program Offering 

 
The County participates in the retirement program of the Public Employees Retirement System of Idaho 

(PERSI) and with Social Security (FICA).  PERSI requires the County to withhold a percentage of an 

employee's gross salary for pension purposes, and to contribute an additional amount on behalf of the 

employee.  Contact the Human Resource Office for further information. 

 

I. Transfer of Benefits with Employee Transfer 
 

Accrued benefits continue when the employee transfers from one office/department to another within the 

County.  However, upon such transfer, the employee is only eligible for those benefits authorized for the 

particular position and position status. Accrued compensatory time will be paid out at the time of the 

transfer. 

 

J.    Miscellaneous Benefits 
 

In addition to the benefits listed on the previous pages, the following are examples of miscellaneous 

benefits, subject to change in the sole discretion of the Board of County Commissioners, that may be 

available to employees for participation in accordance with the terms of their respective policy or 

agreement: 

 

1. Deferred compensation plans handled by payroll deduction. 

2. Credit union participation. 

3. Employee-requested deduction programs. 
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4. Allowance for uniforms, tools, equipment, etc. 

5. Parking privileges. 

6. Job related training. 
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X. EMPLOYEE CLASSIFICATION

A. At-Will Employment

1. All employees of the County, including part-time and temporary employees, are at-will employees,

except as otherwise required by law or pursuant to a written contract approved by the Board of

County Commissioners. Bannock County at all times retains the right to dismiss at-will employees at

any time for any lawful reason, or for no reason at all.

2. Deputy Prosecuting Attorneys and Other Legal Counsel.

Because the Idaho Rules of Professional Conduct govern the relationship between an attorney and

his/her client, Deputy Prosecutors (including Senior Deputy Prosecutors) and other legal counsel for

the County appointed pursuant to I.C. § 31-2601 et seq. are considered to be at-will employees, and

they serve at the pleasure of the Prosecuting Attorney.  They can be appointed or removed at the

pleasure of the Elected Official for whom they serve.

3. Chief Deputies.

Chief Deputies appointed pursuant to Idaho Code § 31-2006 serve in that role at the pleasure of the

Elected Official for whom they serve, and are at-will employees.

B. Employment Status Classification

For various reasons, employee status must be organized by employment status in order to administer

employee policies, benefits or otherwise address employment issues.  The assigned employment status

of a position communicates the nature of the assignment (regular or causal), the average hour

requirements and the benefit eligibility for each status.

The scheduling of an employee’s hours is at the sole discretion of the Elected Official, manager or

scheduling supervisor and their determination of operational needs, available funding and approved

budgets, and an assigned status is not a guarantee of current or future scheduled hours.

The employment status of the position an employee holds with the County may affect the status of

obligations or benefits associated with his/her employment.  Classification status is determined based on

budgeted average hours at the time or hire / transfer, and annually thereafter according to average hours

calculated in the previous full measurement period (August through July).  Employees hired, rehired or

transferred into part-time, on-call, temporary or seasonal employment statuses may not work more than

1,500 hours during an annual measurement period (August through July).  Employees must have a one-

month break before transferring from a part-time, on-call, temporary, or seasonal assignments to a full-

time position.

The employment status classifications are:

1. Elected Officials (EO)

Elected officials include the Assessor, Clerk, Commissioners, Coroner, Prosecuting Attorney, Sheriff,

and Treasurer positions. Elected officials are eligible for the benefits provided in this personnel

policy unless the policy specifically mentions an exclusion. One exclusion is that elected officials do

not accrue paid leave.
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2. Full-Time Regular (FT) 

Positions that are scheduled for at least 30 hours of work per week, and have a continuous 

assignment and average at least 30 hours of work per week during a measurement period are 

considered full-time regular status and. Full-time regular positions are eligible for the all benefits 

provided by the County.  Elected officials, department managers or scheduling supervisors may 

require and schedule full-time regular employees to work more than 30 hours per week to meet 

operational or shift rotation needs (e.g. 36 hours, 40 hours, etc.). 

 

3. Part-Time Regular (PT) 

Positions that have a continuous assignment are scheduledand work an average of  for 19 hours or 

less of work per week, and have a continuous assignment are considered part-time and eligible for 

limited benefits identified by the County. Part-time positions are not eligible for the benefits 

described in this policy except those required by federal and state law. Employees hired into part-

time employment status after working in another position may not work more than 1,500 hours in an 

rolling calendar yearannual measurement period.   

 

4. On-call Casual (OC) 

Positions with an ongoing but irregular schedule that average less than 19 hours per week are 

considered on-call.  On-call positions are eligible for limited benefits described in this policy and 

those required by federal and state law. 

 

5. Temporary Casual (TEMP) 

Positions with a an irregular or temporary schedule for 30 hours of work or less per week (or less 

than 120 hours per calendar month), and have a specified assignment(s) for of less than five (5) 

continuous months and that work an average of 29 hours or less during an annual measurement 

period are considered temporary. Temporary positions are not eligible for theto participate in limited 

benefits described in this policy except and those required by federal and state law.  

 

Employees working in temporary positions must have a one (1) month waiting period between 

before promotion, demotion, transfer or working another temporary assignments. Employees hired 

into this employment status after working in another position- may not work more than 1,500 hours 

in an rolling calendar yearannual measurement period. 

 

6. Seasonal Casual (SEAS) 

Positions that are scheduled for at least 30 hours of work per week, and have an assignment that 

isare assigned and only available during specific weather seasons that last no longer than six (6) 

months are considered seasonal.  Seasonal positions are not eligible for theto  benefitsparticipate in 

limited benefits described in this policyidentified by the County except and those required by federal 

and state law. 

 

Employees working in seasonal positions must have a six (6) month13-week waiting period between 

assignments. Employees hired into the seasonal employment status after working in another position 

may not work more than 1,500 hours in an rolling calendar yearannual measurement period. 
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Employee Benefits EO 

FT 

(> 30 Hrs. 

& > 5 mo.) 

PT 

(< 19 Hrs. 

& > 5 mo.) 

OC 

(< 19 Hrs. 

& > 5 mo.) 

TEMP 

(<29 Hrs. 

& < 5 Mo.) 

SEAS 

(< 1,500 Hrs. 

& < 6 Mo.) 

Pension Retirement Yes Yes No No No No 

401(k) / 457 (b) Optional 

Retirement 
Yes Yes Yes Yes Yes Yes 

Health, Dental, Vision Yes Yes No No No No 

Early Retiree Health, Dental, 

Vision 

(55 years or older with continuous 

years of service requirement) 

Yes, 

with 5 

Years 

Yes, with 

20 Years  
No No No No 

Flex Spending Medical & 

Dependent Care Plan 
Yes Yes No No No No 

Life, AD&D, Long-Term 

Disability 
Yes Yes No No No No 

Supplemental Accident, Cancer, 

Dental, Vision, ST Disability, 

Hospital, and Critical Care Plans 

Yes Yes No No No No 

Educational Programs Yes Yes Yes Yes Yes Yes 

Holiday Pay No Yes Yes No No No 

Vacation or PTO No Yes No No No No 

Paid Sick Leave No Yes No No No No 

Jury and Military Leave Pay No Yes No No No No 

Employee Assistance Program Yes Yes No No No No 

 

C. Non-Employment Status Categories 
 

1. Independent Contractors 

Independent contractors who provide services to the County on a contractual basis are not 

considered employees of the County.  As such, this Policy does not apply to independent contractors. 

 

2. Volunteers 

Volunteers do not receive compensation for services and are not considered employees of the 

County.  New volunteer positions and new volunteers shall be approved by Human Resources for 

eligibility and compliance with state and federal laws.  Volunteers will not be younger than 14 years 

of age, and those volunteers under 18 should provide written parental consent and be accompanied 

by an adult during their volunteering activities.  Volunteers that require workers’ compensation 

should report weekly hours volunteered to payroll. 

 

Employees of the County may be considered a volunteer in addition to their paid status provided 

they receive no compensation, and such volunteer service is not the same type of service as the 

employee’s regular paid duties.  Employees of the County may not “volunteer” time for the purpose 

of avoiding compliance with this policy. 

 

3. Unpaid and Paid Internships 

Unpaid interns must meet the below criteria as defined by the Fair Labor Standards Act (FLSA): 
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a. The intern clearly understands that there is no expectation of compensation from the County. 

 

b. The internship shall provide training that would be similar to that which would be given in an 

educational environment, including the clinical and other hands-on training provided by 

educational institutions. 

 

c. The internship shall be tied to the intern’s formal education program by integrated coursework or 

the receipt of academic credit. 

 

d. The internship accommodates the intern’s academic commitments by corresponding to the 

academic calendar. 

 

e. The internship’s duration is limited to the period in which the internship provides the intern with 

beneficial learning. 

 

f. The intern’s work complements, rather than displaces, the work of paid employees while 

providing significant educational benefits to the intern. 

 

g. The internship is conducted without entitlement to a paid job at the conclusion of the internship. 

 

If the unpaid internship does not meet all of these requirements, then the position to is to be a paid 

internship shall be classified into an employment status and shall receive applicable compensation 

and benefits. Intern requests should be submitted to Human Resources and the BOCC for approval.  

If worker’s compensation is needed, it should be indicated and weekly intern hours will be submitted 

to payroll for worker’s compensation reporting. 

 

D.  Classification of Position Levels 
 

1. Standardized Procedure for Classification  

 

Bannock County shall have a standardized procedure for classification of position levels. Human 

Resources will develop a method for classifying each county position. The position classification 

shall include an appropriate title, FLSA designation, and placement into position level tied to a pay 

grade on the salary schedule.  

 

The classification procedure shall be transparent and include participation by human resources 

professionals and subject matter experts from county departments. 

 

Individual positions are allocated to the appropriate level based on criteria including, but not limited 

to complexity, fiscal responsibility, leadership, professional judgment, risk, scope, external labor 

market, and internal equity.  

 

2. Position Descriptions 

 

A position description is the primary document used to determine the level of each county position. 

The supervisor will use a Position Description template provided by Human Resources to describe 

the essential duties and responsibilities of the position. A department head or elected official shall 

verify content, accuracy and completeness of the information. If the job being described has an 

incumbent, he or she also may review the completed form. 
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3. Fair Labor Standards Act Designation 

 

In addition to the employee classifications set forth elsewhere in this policy, all positions are 

classified as Exempt (salaried) or Nonexempt (hourly) for purposes of complying with the Federal 

Fair Labor Standards Act (FLSA).  The FLSA is the Federal wage and hour law which governs the 

obligation of employers to pay overtime compensation.  Exempt employees perform work that 

qualifies for the professional, executive or administrative exemption and do not qualify for overtime 

compensation, while non-exempt employees qualify to earn compensatory or overtime where 

allowed at a rate of time and one-half of regular rates of pay when working more than 40 hours 

during established work period.  Employees who serve as sworn law enforcement officers may be 

subject to special exceptions found in the FLSA (see 29 U.S.C. § 207(k)).  Actual hours worked areis 

used for the calculation of overtime or compensatory hours for non-exempt employees in 

compliance with the FLSA. 

 

Employees who serve as sworn law enforcement officers may be subject to special compensatory / 

overtime guidelines for working more than 86 hours in a 14-day work period as allowed by the 

FLSA (see 29 U.S.C. § 207(k)) and may also be assigned to a distinct pension class according to 

pension rules. 
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  Meeting Details       

  Date of Meeting: Tuesday, December 23, 2025 

  Commissioners present: Ernie Moser, Jeff Hough, and Ken Bullock 

  Clerk of the Board: Jason C. Dixon 

  Absent Board Members:  

  Staff present: Deputy Clerk Nancy Allen and Comptroller Kristi Klauser 

        

  Agenda Details       

  AGENDA 
  Regular Business and Claims Meeting (action items) 

Agenda: 

1 • Indigent Business may require an Executive Session pursuant to Idaho Code §74-206(1)(d) to 

consider records exempt from public disclosure (action item) 

2 BOARD OF AMBULANCE DISTRICT  

• Ryan O’Hearn, Pocatello Fire Chief, presenting a quarterly update 

• Tyson Koester, Lava Hot Springs Chamber of Commerce, requesting approval on an Ambulance 

Stand-by Fee Waiver for the Winter Festivity on February 7, 2026 (action item) 

3 BOARD OF COUNTY COMMISSIONERS  

• Tyson Koester, Lava Hot Springs Chamber of Commerce, seeking approval of and signature on a 

fee waiver for the portable bleachers for the Winter Festivity on February 7, 2026 (requested 5 

minutes) (action item) 

4 • Shanda Crystal, Procurement, regarding (1) a request for signatures on two change orders with 

Headwaters Construction and, (2) to provide a procurement update (requested 10 minutes) (action 

item) 

5 • Kristi Klauser, Auditing, requesting a signature (1) on the 2025 Annual Road and Bridge 

Financial Report, (2) Grant Assessment for Underage Alcohol Grant and (3) on Fiscal Year 2025 

vessel report (requesting 5 minutes) (action item) 

6 • Approval of the Bannock County Board of Commissioners Quarterly Jail Inspection report 

executed on December 16, 2025, per Idaho Code §20-622 (action item) 

7 RESOLUTIONS AND ORDINANCES (action items): 

Resolution No. 2025-89 Authorizing the Destruction of Records 

Resolution No. 2025-90 Approving Tax Cancellation Requests 

8 CONSENT AGENDA (action items): 

• Board of Ambulance District: Invoices and Commissioner Report 

• Board of Commissioners: Invoices, Commissioners Reports, and Credit Applications 

• Salary Rate Approval Forms/Notice of Separation with Potential Executive Session under Idaho 

Code §74-206(1)(a)&(b) regarding personnel with potential action following adjournment of 

Executive Session 

• Payroll Report 

• Alcohol Licenses and Permits 

• Certificate of Residency Approval 

• Memorandum Authorization for Accounts Payable 

• Cardholder User Agreement and Authorization 

• Manual Checks 

• Mileage and Travel Approvals 

MINUTES OF THE BOARD OF  

BANNOCK COUNTY COMMISSIONERS 
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• Minutes: Approval of and signature on certification for meeting minutes for December16 and 18, 

2025 
 

 

 

 

 

  Meeting Notes 
  
  

  

1 9:00 AM Hough called the meeting to order. Community Resources and Advocacy Director Shantal 

Laulu presented applications for cremation assistance for case numbers 20260007, 20260009, and 

2026008. Moser moved to deny case numbers 20260007 and 20260009, approve case number 20260008, 

and authorize signature on the releases of lien. The motion passed.  

 

2 9:02 AM Hough moved to enter into the Ambulance District. The motion passed. Tyson Koester also 

appeared to request an ambulance standby fee waiver. O’Hearn reviewed standby requests and handling 

population surge capacity with staffing an additional ambulance. The estimated hard costs are $780. The 

total for the event would be $2,040 and the requested consideration is to waive $1,260. Hough moved to 

charge the hard costs of $780 and waive the remaining. The motion passed.  

9:14 AM O’Hearn reviewed stats for South County service, challenges, benefits for ALS in McCammon, 

volunteers, funding, call concurrency, and work group goals.  

9:47 AM Hough moved to exit the Ambulance District. The motion passed. 

 

3 9:47 AM Business Manager and Event Director Scott Crowther was also present. Koester requested a fee 

waiver to use bleachers. They will transport. Bullock moved to approve the request. The motion passed.  

 

4 9:51 AM Facilities Director Dan Kendall appeared. Crystal reviewed change orders for Headwaters 

Construction. Moser moved to approve change orders 12 and 13. The motion passed. 

9:54 AM Crystal gave updates on procurement projects.  

 

5 9:59 AM Klauser reviewed Road and Bridge report. Hough moved to approve the report. The motion 

passed. 

10:00 AM Klauser reviewed the mini grant for underage drinking enforcement. Moser moved to approve 

the grant. The motion passed. 

10:01 AM Klauser reviewed the waterways report. Hough moved to approve the vessel report. The 

motion passed. 

 

6 10:04 AM Moser commented staff does a great job. Bullock moved to approve the Jail Inspection Report. 

The motion passed. 

 

7 10:05 AM Hough moved to approve Resolution Nos. 2025-89 and 90. The motion passed. 

 

8 10:05 AM Bullock moved to approve the items on the consent agenda. The motion passed.  

 

   

 

  Action Item Summary 
  
  

  ACTION/DIRECTION ASSIGNED TO 

  

Cremations assistance was approved for case 20260008 and denied for 

cases 20260007 and 20260009. Releases of lien were signed. Indigent 

  

Ambulance District Board granted partial fee waiver to Lava Hot Springs 

Chamber of Commerce for Ambulance Standby at Winter Festivity. Ambulance 

  

Fee waiver granted to Lava Hot Springs Chamber of Commerce for 

bleacher rental for Winter Festivity. Parks & Rec 

  Change orders 12 and 13 for Headwaters Construction were signed. Procurement/Facilities 

  2025 Annual Road and Bridge Financial Report approved. Public Works/Auditing 

 Application for Underage Alcohol Grant approved. Sheriff/Grant Team 
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 FY2025 Vessel Report approved. Auditing 

 Quarterly Jail Inspection Report approved. Sheriff/Commission 

 

Resolutions 2025-89 Authorizing the Destruction of Records and 2025-90 

Approving Tax Cancellation Requests were passed. 
Clerk 

 Consent agenda items reviewed and approved. Auditing/Clerk 
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